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1 2 3 4 5 6 7 8 9 10 11 12 13
Listening/speaking/purposes: 
Understand the major ideas and supporting 
evidence in spoken messages

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Listening/speaking/critical listening: 
Evaluate a spoken message in terms of its 
content, credibility, and delivery

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Monitor his/her own understanding of the 
spoken message and seek clarification as 
needed

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Listening/speaking/culture: Connect 
his/her own experiences, information, 
insights, and ideas with the experiences of 
others through speaking and listening

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Listening/speaking/audiences: 
Demonstrate effective communication skills 
that reflect such demands as interviewing, 
reporting, requesting, and providing 
information

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Clarify and support spoken ideas with 
evidence, elaborations, and examples ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Reading/vocabulary development: 
Develop vocabulary by listening to 
selections read aloud

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Reading/Comprehension: Use his/her 
own knowledge and experience to 
comprehend

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Reading/inquiry/research: Use text 
organizers, including headings, graphic 
features, and tables of contents, to locate 
and organize information

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Present organized statements, reports, and 
speeches using visuals or media to support 
meaning

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Writing/purposes: Write to express, 
discover, record, develop, reflect on ideas, 
and to problem solve

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Write to influence such as to persuade, 
argue, and request ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Write to inform such as to explain, describe, 
report, and narrate ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Writing/evaluation: Respond in 
constructive ways to others' writings ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Writing/connections: collaborate with 
other writers to compose, organize, and 
revise various types of texts, including letters, 
news, records, and forms

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
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Number, operation, and quantitative 
reasoning: Add, subtract, multiply, and 
divide, to solve problems and justify solutions

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Select and use appropriate operations to 
solve problems and justify solutions ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Patterns, relationships, and 
algebraic thinking: Solve problems 
involving direct proportional relationships

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Make connections among various 
representations of a numerical relationship ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Probability and statistics: Use 
experimental and theoretical probability to 
make predictions

✔ ✔ ✔ ✔ ✔ ✔

Use statistical representation to analyze data ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Underlying processes and 
mathematical tools: Apply mathematics 
to solve problems connected to everyday 
experiences, investigations in other 
disciplines, and activities in and outside of 
school

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Communicate about mathematics through 
informal and mathematical language, 
representations, and models

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Use logical reasoning to make conjectures 
and verify conclusions ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
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Demonstrate purchasing decisions through 
comparative shopping ✔ ✔ ✔ ✔ ✔ ✔

Identify agencies that protects employees ✔ ✔ ✔ ✔ ✔

Communicates effectively: Demonstrate 
basic writing skills through assigned tasks ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Demonstrate effective listening techniques ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Organize ideas logically and sequentially ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Survey supplementary resources, for 
example, the telephone directory, dictionary, 
newspapers

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Interpret nonverbal communication in various 
activities ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Provide instructions to perform a task ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
Deliver an effective business presentation ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
Complete an application ✔ ✔
Demonstrate proper interview techniques ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
Human relations skills: list professional 
qualities including positive attitude, loyalty, 
and diplomacy

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Skills for success in the workplace: 
Demonstrate productive work habits and 
attitudes, for example, dependability and 
punctuality

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Prioritize work to fulfill responsibilities and 
meet deadlines ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Model appropriate dress for the work 
assignment ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Productivity: Develop quality-control 
procedures ✔ ✔ ✔

Develop a financial plan, for example, 
estimate expenses, identify a break-even 
point, set a profit goal, and identify sources 
of capital

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Operate a business, for example, produce a 
product or perform a service, implement a 
marketing strategy, and maintain business 
records

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Work ethics, job expectations, multicultural 
considerations and communication skills: 
Determine how personal integrity affects 
human relations on the job

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Demonstrate characteristics of successful 
working relationships, for example, 
teamwork, self control, and ability to accept 
criticism

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
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Analyze employer expectations ✔ ✔ ✔ ✔

Demonstrate a respect for the rights of others ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Develop time management skills ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
Evaluate the effects of errors versus accuracy 
on productivity ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Evaluate the effects of employee 
absenteeism on business productivity ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Communicate effectively via oral, written and 
electronic channels ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
Organization of a business and its 
operation: Analyze entrepreneurship, for 
example, identify the characteristics of 
entrepreneurs, explain the benefits and 
liabilities of starting a business, and select a 
type of business ownership

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Conduct market research, for example, 
select a target market, determine price, select 
distribution methods, and develop a 
promotional campaign

✔ ✔ ✔ ✔ ✔

Evaluate the business and allocate profit of 
the business ✔ ✔

Identify the rights and 
responsibilities of consumer credit: 
Develop a record keeping vocabulary

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Compare costs of various forms of credit ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Integrity: Define business ethics ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
Define honest and dishonest business 
practices ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Analyze the effects of unethical practices on 
business ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Analyze the effects of unethical practices on 
consumers ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
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Describe ways in which factors of production 
(natural resources, labor, capital, and 
entrepreneurs) influence the economies of 
selected contemporary societies

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Identify problems and issues that may arise 
when one or more of the factors of 
production is in relatively short supply

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Explain relationships among rights and 
responsibilities in democratic societies ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Social studies skills: analyze information 
by sequencing, categorizing, identifying 
cause-and-effect relationships, comparing, 
contrasting, finding the main idea, 
summarizing, making generalizations and 
predictions, and drawing inferences and 
conclusions

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Organize and interpret information from 
outlines, reports, databases, and visuals 
including graphs, charts, timelines, and maps

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Identify different points of view about an 
issue or topic ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Use appropriate mathematical skills to 
interpret social skills information such as 
maps and graphs

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Use social studies terminology correctly ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
Use a problem-solving process to identify a 
problem, gather information, list and 
consider options, consider advantages and 
disadvantages, choose and implement a 
solution, and evaluate the effectiveness of 
the solution

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔

Use a decision-making process to identify a 
situation that requires a decision, gather 
information, identify options, predict 
consequences, and take action to implement 
a decision

✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔
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